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LIVINGSTON AREA EDUCATION FOR EMPLOYMENT 

RESEARCH MATERIALS LIBRARY 
 
 
 

GENERAL INFORMATION 
 

 The Livingston Area Education for Employment System is an organization of high 

schools in Livingston County for the purpose of administering vocational, adult, and 

technical programs of the state and federal educational offices. 

 
 This catalog also includes vocational special needs material for the purpose of providing 

assistance to handicapped and disadvantaged students enrolled in vocational courses. 

 
 The governing body consists of the administrators of the member schools or appointed 

representatives and is known as the Board of Control. 

 
 The material is housed at the Livingston Area Education for Employment/Livingston 

Area Career Center at 1100 East Indiana Avenue, Pontiac, Illinois 61764.  Telephone is 

(815) 842-2557, and the fax is (815) 842-1005. 

 
 
 
 
 

LOAN POLICY 
 

 The material is checked out for a period of two weeks.  Any extension of time should be 

arranged by phone. 

 
 The material may be booked by calling 815-842-2557 or by e-mailing 

kschulz@pontiac.k12.il.us or jminnaert@pontiac.k12.il.us.  Material may be picked up in 

person or sent via the career center bus system and returned the same way.  Special 

arrangements can be made for delivery of items as well. 

 
 Please rewind any video tapes before returning. 

 
 
 
 
 
 
 
 
 

mailto:kschulz@pontiac.k12.il.us
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SECTION 1 – LIBRARY ADDITION IDEAS 

 
 
In an effort to stay current and meet the needs of the region, we ask for your assistance and 
welcome suggestions from our schools.  Please use this form to request additions to the library 
collection.  Although the EFE reserves the right to make all purchase decisions, we will try to 
fulfill as many appropriate requests as possible, budget permitting.   
 
 
Your Information: 

 
 Name: _____________________________________________ 
 
 School: _____________________________________________ 
 
 Work Phone: ________________________________________ 
 
 Email Address: _______________________________________ 
 
Your Suggestion:  
 

o  CD             o   Video             o   Book     o  Other    
 
Title: _______________________________________________ 
 
Author: _____________________________________________ 
 
Publisher: ___________________________________________ 
 
Short Description: _____________________________________ 
         _____________________________________ 
                       _____________________________________ 
                     _____________________________________ 
 

 
Please use one of the copies of this form to submit your information, or you can email the exact 
information to Kim Schulz at kschulz@pontiac.k12.il.us.   

        
 
 
 
 
 
 

mailto:kschulz@pontiac.k12.il.us
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SECTION 2 - AGRICULTURE 
 

101 Agriculture 
MODERN MARVELS:   THE HORSE 
DVD - 50 minutes         
Celebrate the animal that helped man change the world–the horse.  Take a look behind-the-
scenes at the thoroughbred racing industry in Lexington, Kentucky.  Visit state-of-the-art 
veterinary clinics and breeding farms that provide everything from arthroscopic surgery to 
“bachelor-padded” breeding sheds.  See how a Colorado prison proves that both wild horses 
and inmates change for the better when paired up as part of a Mustang protection program.  
Learn the different ways that cultures have used horses throughout the ages and finally, see 
why French Canadian connoisseurs think horse tenderloin means fine dining.        
Moser Maps & Media  - FY12    $20.99 

 
102 Agriculture 
MODERN MARVELS: THE TURKEY    
DVD – 50 minutes          
It’s the centerpiece on your Thanksgiving dinner table–and one of the dumbest birds in the 
animal kingdom.  Yet, the turkey has managed to survive since the dinosaurs.  From the 
moment a baby turkey pecks through its shell to the factory that transforms turkey guts into 
crude oil, we’ll see a world few have ever seen.  Then it’s a tour of the Butterball factory in 
North Carolina where millions of domesticated turkeys are processed into meat, then a trip 
inside the head of a wild turkey during a hunt in the Montana wilderness, and then a stop at 
America’s most famous turkey restaurant–The Strongbow Inn–for a plate of turkey testicles and 
turkey eggs.  We’ll also get some tips on preparing the most turkey succulent recipes.  From 
pets to presidential pardons, it’s an up-close look at the feisty fowl in this video.      
Moser Maps & Media  - FY12   $20.99 
 
103 Agriculture 
THE ART OF LANDSCAPING: DESIGN 
VHS Video - 52 minutes     
Landscape architect and author Howard Garrett shares secrets on how to achieve a 
professional landscape design, considering pre-design, conceptual design and design 
development.  Topics include budget, site analysis, layout, irrigation, grading, lighting, planting 
plans, dimensional drawings for construction details and more. 
Vocational Education Products, San Luis Obispo, CA 93407 - FY89  $29.95        
 
104 Agriculture 
THE ART OF LANDSCAPING: SHOPPING & PLANTING 
VHS Video - 60 minutes or DVD available 
This video is divided into sections.  In the “Shopping” section, Howard Garrett takes the 
homeowner on a guided shopping trip through a nursery.  In the “Planting” section, he 
describes the wasteful and costly planting techniques that are currently being promoted 
nationwide and must be avoided.    Vocational Education Products - FY89  $29.95 
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105 Agriculture 
BEEF REPRO. - I 
VHS Video - 32 minutes  or DVD available    
Includes: bull and heifer selection; functional anatomy of the bull and cow; microscopic views of 
the sperm and egg cells; summary; quizzes and answers.              
Creative Educ. Video, Lubbock, TX  -  FY89  $79.95 
 
106 Agriculture 
BEEF REPRO. - II 
VHS Video - 43 minutes  or DVD Available    
Includes: estrous cycle; estrus period; natural mating; semen collection and processing; all of 
the cow; pregnancy diagnosis; developing ovum; actual reproductive tracts at different stages 
of pregnancy; summary; quizzes and answers.                                
Creative Educational Video – FY89   $79.95 
 
107 Agriculture 
BEEF REPRO. - III 
VHS Video - 36 minutes or DVD Available    
Includes: five actual fetuses at varying stages of development; palpation; stages of calving; 
assistance at calving; post-calving management; summary; quizzes and answers. 
Creative Educ. Video  - FY89  $79.95         
 
109 Agriculture 
CARE OF THE BROOD SOW AND HER LITTER 
VHS Video - 20 minutes      (FY89)   $79.95 
Video Trent, P.O. Box 524, St. George, UT 
 
114 Agriculture 
HOW TO CARE FOR YOUR LAWN 
(Set of 7 videos) 
VHS Video - 53 minutes or DVD Available        
With simple step-by-step instructions, Jeff Ball will teach you the latest advances in modern 
lawn-care, and how you can use them to grow a new lawn or renovate your existing one. 
Photocom Productions, Pismo Beach, CA – FY89   $135 
 
115 Agriculture 
HOW TO DESIGN & BUILD A VEGETABLE GARDEN 
VHS Video  53 minutes  or DVD Available 
Author Jeff Ball will show you how to garden like the experts, and once you’ve seen how easy it 
is, you’ll garden with better results–and more confidence–than ever before. 
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116 Agriculture 
HOW TO GROW & NUTURE SEEDLINGS 
VHS Video - 49 minutes  or DVD Available 
Now you can get your garden off to a healthy head-start by growing vigorous, desease-resistant 
seedlings–for both vegetables and flowers! 
 
 
117 Agriculture 
HOW TO GROW COOL-WEATHER VEGETABLES 
VHS Video - 57 minutes or DVD Available    
Author Jeff Ball will show you how to extend your growing season by a full three months–
enough time to raise two, even three crops of vegetables every year. 
 
118 Agriculture 
HOW TO GROW HEALTHY HOUSE PLANTS 
VHS Video - 60 minutes or DVD Available   
Author Jeff Ball will show you how to grow and care for houseplants like the experts do, and 
once you’ve seen how easy it is, you’ll get the same beautiful results with your own plants! 
 
119 Agriculture 
HOW TO GROW PLANTS IN A GREENHOUSE 
VHS Video - 47 minutes  or DVD Available 
Author Jeff Ball will demonstrate the latest advances in greenhouse design and management, 
and teach you proven techniques for nurturing plants in a controlled environment. 
 
120 Agriculture 
HOW TO GROW WARM-WEATHER VEGETABLES 
VHS Video - 55 minutes  or DVD Available 
Author Jeff Ball will show you how to maximize your summer crop, from just after the last front 
of winter to the first frost of fall. 
 
121 Agriculture 
LANDSCAPE GARDENING 
VHS Video or DVD Available                      
Extention ornamental horticulturist Jim Midcap answers questions on selecting ornamental 
trees, shrubs, annual and perennial flower planting techniques, and maintenance practices such 
as pruning and fertilization. 
RMI Productions, Cleveland, GA 30528 – FY89   $39.95 
 
122 Agriculture 
LAWN & GROUNDCOVERS  
VHS Video or DVD Available                             
This video offers basic but comprehensive instruction in ornamental horticulture.  Careful 
attention will equip the student with knowledge and techniques for reducing expenses of 
landscaping and maintaining the home garden.   RMI Prod. – FY89   $75  
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127 Agriculture 
PLANT PROPAGATION VOL. 1 
VHS Video - 25 minutes or DVD Available       
This video shows four popular methods of propagation–by seed, by division, by bulbs and 
tubers, and by one of the newest and most promising methods–micropropagation. 
Voc. Ed. Prod., San Luis Obispo, CA   - FY91   $75 
 
 
 
128 Agriculture 
PLANT PROPAGATION VOL. 2 
VHS Video - 25 minutes or DVD Available            
This video shows three additional methods of propagation–cuttings, (hardwood, semi-
hardwood, softwood and herbaceous), layering, grafting and budding. 
Vocational Ed. Products – FY91   $75             
 
133 Agriculture 
AQUACULTURE: FARMING THE WATERS  
VHS Video - 22 minutes  or DVD Available 
This video addresses the production, marketing and processing of three species: catfish, 
crayfish, and trout.  The scope is general in nature and addresses nutritional, environmental 
and financial questions relevant to the aquaculture industry. 
PHOTOCOM, Pismo Beach, CA  -  FY90   $40 
 
 
MODERN MARVELS:  MAD ELECTRICITY      (Housed in the Program Electricity Section - 945) 
DVD – 47 minutes      
From wireless energy to remote controls to green power, 19th century inventor Nikola Tesla has 
an unprecedented impact on the way the modern world works.  In this electrifying program, get 
inside the complex mind of a man who amassed hundreds of patents in his lifetime–many of 
which affect our lives on a daily basis.  Travel to Niagara Falls, where in 1893, Tesla installed his 
new system of alternating electrical current (AC)–a revolutionary form of power that is now the 
global standard.  At an abandoned site on Long Island Sound, take a private tour of the 
forgotten ruins of Tesla’s dream experiment–a huge tower he hoped would play a role in 
wirelessly powering the world.  Finally, learn how Tesla anticipated the possibilities of 
renewable forms of energy, including geothermal and solar power, more than a century ago.  
Featuring expert interviews and fascinating demonstrations of some of Tesla’s amazing 
inventions, MODERN MARVELS provides a rare look at this troubled and brilliant scientist. 
Moser Maps & Media, Palatine, Illinois   $20.99        (FY12) 
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MODERN MARVELS: WELDING–Binding Ancient Technology to Modern Life 
DVD – 50 minutes       (Housed in Welding Section – 970)   
Half science and half art, the ancient technology of welding is integral to modern life.  It is the 
process of bonding, as simple as banging two metals together or as sophisticated as interlinking 
molecules with sound waves, and without it, the modern world around us–from cars to 
buildings to pipes that deliver clean water–would not exist.  It was a science first conjured amid 
the fiery ovens of ancient blacksmiths, but from these simple rots it has become a vital part of 
contemporary life.  Today more than 50 percent of all U.S. products require welding, and 
overall, there are few processes more essential than welding.  From high atop the emerging 60-
story towers on the Las Vegas strip to oil platforms hundreds of feet below the ocean’s surface, 
welders forge the backbone of civilization.  Through electricity, fire, sonic waves, or raw 
explosive power, welding creates powerful bonds.  This video reveals the countless applications 
and breakthrough technologies of welding.    Moser Maps & Media   FY12 - $20.99 
 
 
 
MODERN MARVELS: THE SUPERMARKET    (Housed in FCS section - 705) 
DVD – 50 minutes         
A trip to the market is much more than a stroll down the aisles, as you’ll learn in this fascinating 
DVD.  Our basic need and desire for food has made the supermarket one of the great success 
stories of modern retailing.  Making customers’ visits as efficient and profitable for the store as 
possible has led to many technological advancements, such as bar coding and a scale that 
recognizes the type of produce placed on it.  Wander the aisles with MODERN MARVELS to 
explore the finely-engineered psychology of the supermarket, including store layout, lighting, 
music and aromas that trigger the appetite.  Also, learn how organic grocers are carving out an 
increasingly large niche as a growing percentage of the public becomes interested in eating 
healthier foods.  Discover in this video just how far the modern market has come from the 
mom-and-pop corner store.      (FY12)     $20.99    Moser Maps & Media 
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SECTION 3 - BUSINESS & CONSUMER EDUCATION 
 

 
302 Business 
IT’S YOUR INSURANCE 
VHS Video & Book                  
This has been produced specifically for use in the classroom.  The game show format allows 
your students to play along with our high school contestants while they learn about 
automobile, life, health, and property insurance.  The game show is divided into four rounds 
each covering one type of insurance.  During a class period, your students can play a round of 
the game and then complete one or more of the related activities.  A short exam is included 
with each round.  These can be used individually or as a longer final exam on insurance. 
C.W. Publications, Sterling, IL   - FY92   $85     
 
303 Business 
BUT I THOUGHT I WAS COVERED! 
VHS Video & Book                    
For young people, automobile insurance is both expensive and difficult to understand.  This 
program will show them the different types of coverages, when they are used, what they cost, 
and why they are needed.  Your students will also learn what to do when they have a wreck. 
C.W. Publications – FY92   $85 
 
 
311 Business 
INSURANCE BASICS: IT’LL NEVER HAPPEN TO ME 
VHS Video & Worksheets - 15 minutes  
Insurance expert Gary Barrett begins with the insurance basics, explaining pertinent terms and 
vocabulary, why insurance is important, and what types of insurance a young person should 
have.  The video addresses the fundamentals of life, health, renters and fire insurance with 
entertaining music and graphics.  Auto insurance and liability are explained, as well as ways to 
lower your premiums.  Questions answered include: what happens if you get in an accident and 
don’t have insurance?  And what types of insurance are required by law?    The Princess Co., 
Ltd., Jackson, WY 83002  -  FY97   $79 
 
 
318 Business 
BUSINESS ETHICS 
VHS Video & User’s Guide - 20 min.     
Your students will have an easier time making ethical decisions when they have been given the 
opportunity to think through various ethical dilemmas and discuss them among their peers.  
This dynamic program sets the stage for interesting classroom dialogue as students are 
introduced to a number of ethical challenges that are common in the business world.  Help your 
students bring their values into focus by sharing this collection of scenarios with them.  
Cambridge - $99     
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320 Business 
THE ROAD TO RICHES: BASIC MONEY MANAGEMENT   
VHS Video, Teacher’s Resource Book, and Student Handouts - 22 min. 
This upbeat program teaches the basic principles of money management and financial planning 
in an entertaining format that teens will relate to.  Fast paced and humorous, the video includes 
interviews with a financial planner, a bank president, an insurance agent, a CPA and other 
financial professionals who offer young viewers important advice on how to manage money 
and become fiscally responsible.  Topics include saving money, compound interest, how banks 
work, the basics of investing and the important relationship between a good education and a 
good job.  Teacher’s Resource Book includes activities to extend and enhance the video’s 
lesson.              HRM  -   FY03   $139.95 
 
325 Business 
THE ROAD TO RICHES: PROS AND CONS OF CREDIT       
Video, Teacher’s Resource Book, and Student Handouts - 21 minutes     
This lively and entertaining video will help young students learn everything they need to know 
about credit.  The program gives viewers an appreciation of how credit cards actually work, 
what to look for when selecting a credit card and the importance of establishing and 
maintaining a good credit history.  In addition, the pitfalls of bad credit are examined, such as 
“maxing” out a credit card, getting a bad credit rating or even having to file for personal 
bankruptcy.  The Teacher’s Resource Book provides activities to help students continue their 
exploration of credit and money management.        HRM  - FY03   $139.95 
 
 
327 Business – Housed in Business  (Also listed in FCS section) 
WHY DO I NEED A BUDGET? 
VHS Video – 25 minutes 
This program will explain to your students the different ways people are paid, how to handle 
fixed and variable expenses, how to deal with the unexpected, and how to control their 
spending so they don’t end up with more month than money.   C.W. Publications   FY99  $99 
 
 
330 Business 
PERSONAL FINANCE ESSENTIALS:  FINANCIAL LITERACY FOR YOUNG EARNERS 
SAVING AND INVESTING 
DVD – (32 minutes) & Instructor’s Guide 
Stocks and bonds, money market and mutual funds, IRAs and Roth IRAs, CDs and annuities, and 
good-old-fashioned passbook accounts—this program helps students make sense of the many 
ways to save and invest money.  With input from financial experts about the risks and rewards 
of each, the video defines terms viewers may have heard but not understood, such as 
compound interest, capital gains and losses, the NASDAQ and the Dow, market risk, inflation, 
and dividends.  Smart, clear graphics help explain how the stock market works, the four types of 
bonds, saving for retirement, and the value of diversifying.  Highlights include opening a 
brokerage account, the best time to buy and sell stocks, and investing in a college degree.  
Meridian Corporation – FY13   $99.95 
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335 Business 
PERSONAL FINANCE ESSENTIALS:  FINANCIAL LITERACY FOR YOUNG EARNERS 
TAXES AND TAX BENEFITS 
DVD (32 minutes) & Instructor’s Guide 
If you earn money, spend money, or save money, you have to pay taxes.  If the money you save 
earns money, you have to pay taxes on that, too.  This program explains the essentials of taxes, 
helping students to become well-informed about both earned and investment income taxes, 
workplace tax benefits, and filing an annual return.  It covers paycheck deductions, the W-2 and 
W-4 forms, guidelines for using the 1040-EZ form, and tax breaks such as exemptions, 
deductions, and credits.  Compelling graphical breakdowns urge young viewers to pay into a 
401(k) plan, even if they’d prefer to spend that money now.  Highlights include a demonstration 
of how large even a modest 401(k) contribution can grow over 30 years, and when to itemize 
deductions.     Meridian Corporation – FY13   $99.95 
 
 
 
340 Business 
HELP! THEY STOLE MY NAME – The Impact of Identify Theft 
DVD – 29 minutes & Teacher’s Guide 
What is identify theft?  Can it happen to me?  How likely is it that it will?  What can I do if it 
does happen?  We talked to identify theft victims and heard their stories.  We consulted with 
experts to get the information you need to avoid the most common identify theft traps.  Learn 
how the law defines identity theft and about the impact identity theft can have on your life.  
Learning Seed    FY07   $99 
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SECTION 4 - CAREER READINESS SKILLS/GUIDANCE 
 

RESUMES & COVER LETTERS 
 
 
1017 Transition 
QUICK COVER LETTER 
VHS Video – 38 minutes 
A cover letter can, and should, do more than simply accompany a resume.  It introduces a 
potential job candidate, or reminds the employer of a previous meeting the two have had.  It 
can draw attention to a resume and its highlights, as well as present a call to action that lets the 
employer know what to expect next.  This video takes a tongue-in-cheek, “investigative” 
approach to uncovering the secrets of great cover letter writing.  Special emphasis is given to: 
1) the two basic kinds of cover letters; 2) writing an unsolicited letter as effectively as possible; 
3) applying different styles of letters based on different situations; 4) taking a proactive instead 
of passive approach; 5) the seven quick tips that apply to all cover letters.  Jist Works  FY10  $129 

 
1020 
CREATING YOUR HIGH SCHOOL RESUME 
Book  
This classroom-tested workbook shows students how to turn courses, activities, natural 
abilities, and accomplishments into resumes that get results–no work experience needed.  
Worksheets take students step-by-step through the resume-writing process. 
Jist Works (Career Communications)   $16.95 
 
1021 
STEP-BY-STEP COVER LETTERS 
Book  
This book offers an overall framework to help students, job seekers, and career changers easily 
build outstanding cover letters that will land interviews and score job offers.  A CD-ROM 
packaged with the book is packed with cover letter samples and templates, as well as letter-
building worksheets and additional tools. 
Jist Works (Career Communications)   $19.95 
 
1022 
STEP-BY-STEP RESUMES 
Book  
Readers will gain 10 steps to building a resume with ease.  The included CD-ROM is filled with 
worksheets, templates, and designer resume samples.  Step-by-Step Resumes also includes an 
extensive collection of thousands of powerful resume keywords to help readers’ resumes stand 
out in electronic databases.  New content for this edition includes a section on integrating your 
resume into your social networking strategy, as well as new personal branding worksheets and 
expanded tips on e-mailing resumes. 
Jist Works (Career Communications)   $19.95 
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1023 
KNOCK ‘EM DEAD RESUMES 9th Edition 
Book  
This book claims to be the best book on how to write a resume ever written by Martin Yate, 
CPC (a New York Times bestselling author).  In twelve simple steps, it shows how to craft top-
flight professional resumes that highlight a person’s strengths and what the person can 
contribute to employers.  This definitive resource for creating a resume commands employers’ 
attention–and wins you the job! 
Adams Media (Career Communications Inc)  $12.95 
 
1024  
KNOCK ‘EM DEAD COVER LETTERS 
9th Edition - Book       (2 copies) 
This book shows a step-by-step procedure for turning weak cover letters into strong ones; the 
latest strategies for online cover letters and job searching; and a new section, Before and After, 
reveals how to transform sloppy cover letters into powerful tools. No more struggling to find 
the right words and the right way to deliver them.  With this easy blueprint, the cover letter you 
need to land the job you want is only minutes–and a job application–away!   $12.95 
 
1025 
THE ONLY RESUME AND COVER LETTER BOOK YOU’LL EVER NEED! 
Softcover Book & CD     
This book is the most comprehensive resource available for creating job-winning resumes and 
cover letters.  This easy-to-use volume is packed with sample resumes and cover letters that 
can be easily customized to match the needs of any job seeker, whether you’re new to the job 
market, an experienced professional who is changing careers, or re-entering the workforce.  
And with the bonus CD, you’ll have over 1,200 examples of high-quality resumes and cover 
letters, so you’re sure to find the right presentation for virtually every job-hunting scenario.    
Adams Media   FY12 
 
1112 Transition 
EFFECTIVE RESUMES: READING BETWEEN THE LINES 
VHS Video   
Viewers learn the difference an effective resume makes in a successful job search and tips for 
giving theirs the vital edge over competitors.  Employers discuss what turns them on and off 
when looking through a stack of resumes and site examples of resume bloopers.  Viewers learn 
different types and formats for resumes, what should and should not be included, what kind of 
print and paper to use, how to write a cover letter and why, and how to write a resume that 
will motivate the prospective employer to dial their number to set up an interview. 
Cambridge Career Products   FY96 
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INTERVIEWS 
 
 
 
1002 Transition 
2500 KEY WORDS TO GET YOU HIRED 
Softcover Book  
Some 70% of job searches are now conducted online, and resumes are routinely processed by 
computers programmed to scan for key words.  That means it’s absolutely critical to know the 
right key words and know how to use them effectively.  This is the most comprehensive 
reference of its kind, giving instant access to 2,500 key words relevant to 300 careers in 9 
employment categories–from business, the law and health care to the arts, education and 
media.  A solid guide to words that pack a punch in electronic job searches. 
The New Careers Center, Inc., Boulder Co     FY06  $12.95 
 
1003 Transition 
THE 250 JOB INTERVIEW QUESTIONS 
you’ll most likely be asked... 
Softcover Book (2 copies) 
Keen advice that is quick, to the point, and right on the money.  Sample answers and 
explanations are given for 250 of the most common interview questions, including such zingers 
as “What aspects of your work are most often criticized?”, “What is your greatest weakness?”, 
and “What might your current boss want to change about your work habits?”  Includes before-
and after-interview strategies to help job candidates shine. 
The New Careers Center, Inc.    FY06   $9.95 
 
1005 Transition 
COMMON MISTAKES PEOPLE MAKE IN INTERVIEWS 
VHS Video – 27 minutes   
Recently updated, this highly acclaimed video clearly shows effective ways to avoid the most 
common pitfalls of the interviewing process.  Noting that an interview is basically a serious 
conversation about business, viewers learn the importance of preparing in advance (by learning 
as much as possible about the business, for example), maintaining confidence and composure 
under pressure, and generally putting the best foot forward.  Critical points are illustrated using 
a wrong way/right way format.  Overall this is an informative, useful program that can help job 
seekers anticipate what employers are looking for.  The New Careers Center, Inc.   FY06  $79.95 
 
1006 Transition 
MAKE A GOOD FIRST IMPRESSION 
DVD Video  
There are lots of traits that tend to create a positive impression during interviews, traits that 
are within control of the job seeker.  This video uses a humorous, clever story line to convey 
both the traits and ways to make improvements in: appropriate responses to questions, 
enthusiasm, maturity, confidence, language fluency/verbal skills, body language, clear career 
goals, etc.               JIST, Inc.   FY06  $129 
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1013 Transition 
THE FOUR STAGES OF INTERVIEWING 
VHS Video – 30 minutes                            
Students learn each of the four stages of interviewing and how to be prepared to deal with the 
issues and questions unique to each stage.  This program begins with The Worst Interview in 
History and goes on to cover the Reception, Interrogation, Your-Turn, and Leave-Taking stages 
in clear, understandable terms.  Do’s and Don’ts are covered for each stage.    $98 
 
1014 Transition 
GOT A JOB INTERVIEW?  LEARN THE SKILLS 
VHS Video & Teacher’s Guide 
This video will assist high school students to become comfortable with the employment 
interview process while mastering the verbal and non-verbal skills essential to successful 
interviewing.  While the target student group in mind will be seeking full-time employment, 
students who are planning some combination of work and education might also benefit from 
the program, since its principles can be applied flexibly to various populations. 
Pleasantville Media, Pleasantville, NY 
 
1030 
TOP NOTCH INTERVIEWS 
Softcover Book  
This book is organized in easy-to-digest segments that will show students: Tips for confidently 
answering questions with an easy-to-remember method; how to identify the phases of the 
interview and formulate their responses accordingly; how to avoid common pitfalls that 
eliminate the majority of candidates; how to navigate through the pursuit phase including 
thank-you notes, follow-up, negotiations, and acceptance.  Dramatically boost the chances of 
winning their next interview and get the job they want using Top Notch Interviews. 
Career Communications   $13.99 
 
1031 
THE 250 JOB INTERVIEW QUESTIONS you’ll most likely be asked...and the answers that will get 
you hired! 
Softcover book    
Why do you want this job? Why should I hire you?  Why do you want to leave your current job?  
Do you have convincing answers ready for these important questions?  Landing a good job is a 
competitive process and often the final decision is based on your performance at the interview.  
By following the advice of prominent career planning and human resources expert Peter Veruki, 
you’ll have the right answers at your job interview.  Adams Media  FY12 
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1032 
301 BEST QUESTIONS TO ASK ON YOUR INTERVIEW 
Softcover Book  
This book is packed with sure-fire conversation-starters about the goals, values, processes, and 
culture of the hiring organization.  Other features, including examples of smart interview 
questions–and the questions NEVER to ask–make this book the best available resource for get-
noticed, get-hired tips, techniques, and guidance that put you in the driver’s seat at your next 
interview.     McGraw Hill 
 
1033 
201 KNOCKOUT ANSWERS TO TOUGH INTERVIEW QUESTIONS 
Softcover Book  
This book gives you the lowdown on the new competency-based interviewing style, including a 
huge range of sample questions complete with winning answers you can use to prep for any 
make-or-break job interview.  This book will arm you with confidence-inspiring answers that 
highlight your accomplishments in each of the five core competencies every employer wants in 
an employee: Individual Responsibility, Manager/Leadership Skills, Personal Motivation, 
Analytical Skills, and People Skills.  You will also discover seven ways to stand out during your 
interview, what to do when you lack experience, and how to avoid the common mistakes that 
keep candidates from being hired.   
American Management Assoc. (Career Communications)   $13.95 
 
1034 
BEST ANSWERS TO THE 201 MOST FREQUENTLY ASKED INTERVIEW QUESTIONS 
Softcover Book  
Beat out the competition and learn how to give the best interview with this book–the essential 
job-seeking weapon you need to answer the thought-provoking or unexpected questions that 
potential employers use to weed out candidates.  Career experts Matthew and Nanette DeLuca 
coach you through every possible question you’ll encounter, along with the secret motivation 
behind them–including those you may not want to be asked but must answer.   
McGraw Hill (Career Communications)  $14.95 
 
1035 
THE JOB SEEKER 
Interview Dos and Don’ts with Sue Morem 
DVD – 50 minutes 
As a nationally known career expert, Sue Morem understands what it takes to stand out from a 
crowd of would-be employees!  Whether your students are looking for their first job or their 
next job, The Job Seeker will give them a definite edge in a very tight employment market.  Over 
the course of the video, several college students take part in rigorous mock interviews so 
viewers can learn from what they’re doing right–and wrong.  What trips them up?  Tightly 
focused post-interview critiques, combined with general tips on interview preparation and 
follow-up, will help students make their pitch with poise and self-confidence when it’s their 
turn to sit in the job seeker’s hot seat. 
Cambridge Educational (2009) 
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1036 
YOU’RE HIRED! 
Job-Winning Interview Strategies 
DVD – 26 minutes 
There’s nothing like preparation to calm the pre-interview jitters!  After watching this video, 
young adults will know how to define personal employment goals; research a company of 
interest; do mock interviews for practice; dress for success; make a good first impression; 
communicate strengths, skills, accomplishments, and more; ask and answer a wide variety of 
pertinent questions; and follow up strategically via phone, mail or e-mail.  The core message?  
Preparation pays off!     Cambridge Educational    (2010) 
 
1148 
HOW TO LAND YOUR FIRST JOB 
VHS Video – 28 minutes & Teacher’s Resource Book 
Many young people feel like they are facing a Catch-22 as they try to land their first job.  
Employers are often looking for experience but you can’t get experience until someone takes a 
chance on you.  This video gives students critical information on what they can do to tip the 
scales in their favor as they try to obtain their first meaningful employment.  Recruiters, 
mangers, job seekers and those who have already found their dream job all offer their 
perspectives on the job-search experience.  All reinforce the same themes:  be prepared, be 
honest, and be yourself.  Strategies that work with employers are detailed, which include 
constructing the proper resume, writing cover letters, making follow-up phone calls, finding 
internships, and more.  A comprehensive teacher’s guide provides activities that will help 
students to go into a job hunt with total confidence.  HRM Video  FY99   $189 
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JOB SKILLS & CAREER READINESS 
 
 
1015 Transition 
MANNERS AT WORK 
Etiquette In The Workplace 
DVD (20 min.) & Study Guide  
Knowledge of etiquette is a basic business skill.  Viewers will learn how to make and 
acknowledge introductions, the hidden message of the handshake, cubicle courtesy, and 
electronic etiquette.    Learning Seed   FY07 
 
 
1016 Transition 
GET AHEAD IN YOUR JOB 
VHS Video – 25 minutes 
Becoming a valuable asset to an organization takes hard work.  But in the end, an employee’s 
efforts can protect them from layoffs, help get them promoted, or increase their pay.  This 
video will show how to create a career development strategy, create a strategy for getting a 
raise, and create a strategy for getting promoted.  The specific techniques in this video will help 
create a career path that constantly moves toward the highest goals for salary and 
achievement.    
Jist Works   FY10   $129 
 
 
Transferable Skills:  What They Are And How You Get Them :  3 Parts as Follows: 
 
1040 
TRANSFERABLE COMMUNICATION SKILLS 
DVD – 20 minutes 
Whether we like it or not, we are judged everyday by how we speak, write, listen and how we 
present ourselves to others.  Employers want good listeners, people who can speak well, and 
write clearly.  This DVD also reviews the difference between writing professional electronic 
messages with proper punctuation and spelling versus personal messages.  Viewers will have a 
good understanding as to what transferable communication skills they possess and where they 
need to improve.    Career Kids, LLC – FY12   $79 
 
 
1041 
TRANSFERABLE PROBLEM SOLVING SKILLS 
DVD – 20 minutes 
The ability to problem solve is fundamental for career success, but too many of us would rather 
not deal with problems.  Employers look for individuals that work on solutions.  Learn how to 
be an effective, systematic and logical problem-solver.  Young workers discuss how they’ve 
approached problems in their personal as well as work lives.   Career Kids, LLC – FY12  $79 
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1042 
TRANSFERABLE TEAMWORK SKILLS 
DVD – 20 minutes 
Being a team player is one of the things we learned in kindergarten, but it’s also critical for the 
workplace.  So is knowing how to make proper eye contact, shake hands, dress properly, arrive 
on time, avoid gossip, and many other personal qualities that we learn through life.  People 
who are part of a family, have friends, or even participate in sports, already possess some 
important transferable soft skills.  This DVD will help them identify their skills and have the 
opportunity to learn which ones they should develop.    Career Kids, LLC – FY12   $79 
 
 
1045 
FIND A JOB THROUGH SOCIAL NETWORKING 
Book  
With this guide, readers will discover how to launch their online networking efforts and will 
gain advice for getting the most out of Linkedin, Twitter, blogs and other sites.  They’ll also 
learn how to find jobs, seek advice, research employers, build a network, and create online 
portfolios and blogs.  Additional guidance and worksheets help readers develop and 
communicate their personal brand online.   $14.95   Jist Works 
 
 
1046 
E-HABITS 
Book  
For the millions of people like us whose lives are increasingly lived online, E-Habits is the first-
ever digital image makeover guide that empowers you to present yourself in the best possible 
light with every electronic action.  By showing what you can do to assess and control the 
information about you that’s “out there,” Charnock outlines the steps you can take right now to 
ensure that the Digital You–the image of yourself that you present online–is the best 
representation of your values, your work, yourself. 
McGraw Hill    $  22.95 Career Communications 
 
 
1047 
DRESSING SMART FOR WOMEN 
101 Mistakes You Can’t Afford to Make...and How to Avoid Them 
Book   
Today’s job market and workplace have many unwritten rules for dressing smart and getting 
ahead.  From deciding on what to wear at job interviews to looking professional on the job, this 
book identifies 101 dressing mistakes women often make that can negatively affect their 
careers.  Discusses errors such as looking too casual, inappropriate attire for a business 
environment, and much more.   $16.95   Impact Publications (Career Communications) 
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1048 
DRESSING SMART FOR MEN 
101 Mistakes You Can’t Afford to Make...and How to Avoid Them 
Book  
Today’s job market and workplace have many unwritten rules for dressing smart and getting 
ahead.  From deciding on what to wear at job interviews to looking professional on the job, this 
book identifies 101 dressing mistakes men often make that can negatively affect their careers.  
Discusses errors such as looking too casual, inappropriate attire for a business environment, 
and much more.   $16.95    Impact Publications (Career Communications) 
 
1049 
SOFT SKILLS IN THE WORKPLACE 
DVD 
This DVD reveals how certain skills, such as getting to work on time, teamwork, and 
enthusiasm, build the foundation for success on the job.  Watching this DVD, viewers are 
motivated to develop their own soft skills to more effectively handle a variety of work 
situations.  See On-the-Job Scenarios – divided into several section scenarios, this DVD presents 
specific skills in action.  Each scenario teaches viewers how a skill influences a person’s job 
performance and reputation in the workplace.  At the end of each scenario, viewers are given 
key points to reflect on what they’ve seen.  Instructors can use this time to discuss the scenario 
and brainstorm with viewers about how the specific skill may impact a person’s progress on the 
job.      Jist Works 
 
1093 Transition 
GETTING ALONG ON THE JOB: INTERPERSONAL WORK SKILLS 
VHS Video & Teacher’s Guide - 35 minutes 
This video teaches young people essential social skills necessary to function successfully at any 
job.  Humorous vignettes point out self-defeating reactions to difficult situations and 
emphasizes positive alternatives. 
HRM Video, Pleasantville, NY    FY95 - $199 
 
 
1125 Transition 
SAFETY AT THE WORKPLACE 
VHS Video & Workbook – 20 minutes 
This video presents a balanced view of why safety at the workplace is important for both the 
employee as well as the employer.  The video stresses the obligations of the employer and the 
responsibilities of the employee.  General safety guidelines discussed include environmental 
hazards, hygiene, smoking, ergonomics, and municipal codes.  Equipment is discussed as is the 
importance of training and dealing with worker injury and natural disasters.  Students will 
become familiar with how dust, fumes and chemicals damage the body and how to best protect 
themselves.  The video also stresses the importance of knowing escape routes/use of 
equipment for fire emergencies and how best to deal with worker injury. 
The School Company       (FY97)        $149 
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1128 Transition 
WORK HABITS FOR THE BEGINNER 
VHS Video & Worksheets  
A good work record will follow the student the rest of his/her life.  Promotions, positive 
referrals, and a high self-esteem are all dependent on a past history of work success.  This video 
shares the top ten work habits that contribute to a successful work history.  Being on time, 
dressing appropriately, having a good attitude, following directions, being dependable, taking 
the job seriously, keeping busy, getting along with others, learning to take criticism and 
maintaining a professional demeanor are all discussed and presented in the context of concrete 
examples.    The School Company   FY97   $125 
 
 
1132 Transition 
WHAT’S YOUR ATTITUDE?  GETTING IN THE MOOD TO WORK 
VHS Video & Teacher’s Resource Book 
24 minutes      
This entertaining and informative video and print package allows students to identify specific 
attitudes which can help–or hurt– a worker’s performance on the job.  Interviews with real-life 
bosses allow viewers to understand that a good work attitude depends upon much more than 
being in a cheerful mood.  Specific traits are identified and modeled in a series of vignettes: 
punctuality, enthusiasm, the willingness to learn, how to prioritize and achieve goals, how to 
deal with constructive criticism, and how to organize one’s time in the most efficient way. 
Human Relations Media, Pleasantville, NY    FY97  $189 
 
 
1146 Transition 
GETTING ALONG WITH THE BOSS: THE ADVENTURES OF BUSINESS MAN 
VHS Video (25 minutes)  & Teacher’s Resource Book 
A young employee’s attitude can be a key factor in successful employment.  With wry human, 
this video introduces viewers to a new superhero–Business Man–whose life mission is to help 
young employees learn how to get along with their bosses.  This wacky superhero reminds 
viewers that a boss is a human being with good and bad days, and subject to the same job 
pressures as everyone else.  The video reinforces these attributes: being punctual, organized, 
loyal, responsible, trustworthy, and respectful.  It is sure to encourage teenagers entering the 
workplace to examine their attitudes and misconceptions about what a boss is, as well as how 
to be a useful, effective employee.  Human Relations Media   FY98   $189 
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1167 Transition 
300 BEST JOBS WITHOUT A FOUR-YEAR DEGREE 
Book  
Good jobs exist at all levels of training and education, and this book will help you identify them.  
It reviews the best jobs at different levels of training and education, including on-the-job 
training (short-term, moderate-term, and long-term); work experience in a related job; 
postsecondary vocational training; and associate’s degree.  Who can benefit from this book?  
People interested in exploring new, better-paying, or more interesting career options requiring 
less than a four-year college degree; students researching and planning for future training and 
careers; teachers and counselors helping students, graduates, and job seekers.     
JIST Works   FY03   $16.95 
 
1170 Transition 
EFFECTIVE COMMUNICATION SKILLS 
Second Edition & Instructor’s Guide 
Books    
Learning to communicate well lets others understand ideas and needs.  It is equally important 
to understand the messages others are sending.  This book covers the basics of getting your 
message across in casual conversation or public speaking, in e-mails or letters, and at work or 
with friends.  The author provides specific life and work examples of each type of 
communication, as well as tips for improving communication skills.  This book includes quizzes 
and practice exercises to help sharpen communication skills.  The Instructor’s Guide has more 
in-class activities and worksheets, suggested journal writings, sources of additional teaching 
ideas, and workbook exercise answers.  JIST Publishing, Indianapolis, IN  FY04 $8.95 & $12.95 
 
1172 Transition 
EXPLORING CAREERS: WHAT’S RIGHT FOR YOU? 
VHS Video & Teacher’s Guide – 35 minutes 
Viewers get a good introduction to career choice as a lifelong process.  Includes 60-page 
teacher’s guide with reproducible, brief personality surveys based on Holland codes.  
JIST Publishing   FY04  $109.95 
 
 
1173 Transition 
200 BEST JOBS FOR COLLEGE GRADUATES, Second Edition 
Softcover Book      
Based on the latest edition of the Occupational Outlook Handbook, by the U.S. Department of 
Labor, this book has thorough, up-to-date descriptions of all major jobs covering about 90% of 
the workforce; well-written descriptions cover skills required, pay rates, growth projections, 
education and training needed, working conditions, advancement opportunities, and more; 
includes results-oriented career planning and job search advice section; essential reference for 
job seekers, students, career changers, counselors, teachers, and employers.  Updated every 
two years, thousands of students have used previous editions to research job tasks and terms 
to use in their resumes and to prepare for job interviews.    JIST Publications (FY04)  $17.95 
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1174 Transition 
FIRST JOB SURVIVAL SKILLS 3 – SURVIVING WORKPLACE DELUSIONS OF GRANDEUR – Module 2 
& Module 3 
DVD and Teacher’s Guide  
The humorous vignettes that focus on correcting the mistaken perceptions and expectations of 
entitlement that young people often bring to the workplace; that they are going to be treated 
as special or that their needs are going to come first.  Students meet five young people who 
come to the workplace assuming the rules do not apply to them; that the primary function of 
other people is to look out for their welfare.    
Module 2 – Juan, the King of the Hood – The Man Who Mistook His Boss for a Homeboy, 
Module 3 – The Woman Who Mistook Her Boss for an Admirer 
DVD Parts:  Part 1 – In the Hood, Nobody Tells Me What to Do/My Admirers Adore Me and 
Treat Me Special; Part 2 – At Work, Nobody Will Tell Me What to Do; Part 3 – The Workplace is 
Not My Hood; Part 4 – Let Others Rely on the Pack, But Not You; Part 5 – My Co-workers Will 
Adore Me and Treat Me Special; Part 6 – Co-workers Are Not Devotional Admirers; Part 7 – Let 
Others Rely on Favors, But Not You; Part 8 – Epilogue         (FY13) - $999  James Stanfield Co. 
 
1175 Transition 
FIRST JOB SURVIVAL SKILLS 3 – WORKPLACE DELUSIONS OF THE UNEMPLOYABLE – Module 4 
DVD and Teacher’s Guide (FY13)   
Your students will learn that success is more related to hard work than good luck. 
Module 4 – RaDaddy, the Superstar King – The Man Who Mistook his Talent for Success 
DVD Parts:  Part 1 – People With Talent Can Make It BIG; Part 2 – My Talent Can Make Me BIG; 
Part 3 – The Odds are Against Me; I need a Back-Up Plan; Part 4 – Let Others Rely on Luck, But 
Not You                 $299 James Stanfield Co. 
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GUIDANCE/LISTENING/STUDY SKILLS 
 
 
1200 
THE ART OF LISTENING 
DVD – 25 min. & Teaching Guide    
What communication skill could be more basic than listening?  We spend more time listening 
than any other activity except breathing.  We believe ourselves to be good listeners, and 
seldom make an effort to improve.  Learn the Six Laws of Listening and be a better listener. 
Learning Seed - FY07   $99                    
 
 
 
1201 
BECOMING AN ORGANIZED STUDENT 
DVD – 20 min.,  Teacher’s Resource Book and Student Handouts          
This “edutaining” video introduces four young teens who lack organizational skills:  Ethan stays 
up late and can’t remember his test dates; Miranda has the messiest locker in school and 
misplaces homework; Lori is always late with projects and constantly loses her textbooks; and 
Paul may get kicked off the basketball team for consistent lateness.  The pressures and 
expectations of school become daunting for students when their planners remain blank, 
homework is misplaced, previously-announced tests come as surprises, and important papers 
are crammed into backpacks.  Program presents strategies for putting it all together; showing 
students how to organize for school success by using notebooks, color coding, day planners and 
wall calendars.   Human Relations Media  -  FY10   $129.95 
 
 
 
 
 
1202 
STUDY SKILLS FOR PEOPLE WHO HATE TO STUDY 
DVD – 18 min., Teacher’s Resource Book and Student Handouts w/ Pre/Post Tests  
Many teens, especially those with challenges such as ADHD, struggle to complete out-of-school 
assignments.  They may spend their work time spinning their wheels, feeling that they are 
drowning in work while in fact accomplishing little.  Designed to help students get organized, 
this program helps set goals and priorities, and allows students to stay in charge of their 
schoolwork.  Viewers learn about the processes in the brain that help us plan, organize, 
concentrate, and focus.  Program identifies the three main obstacles to effective study–
Disorganization, Procrastination, and Distraction–and demonstrates tips and strategies to allow 
viewers to develop their own unique style of overcoming these obstacles.  Includes 
reproducible worksheets and information handouts to implement the strategies in the 
program.  FY10   $139.95                      
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1203 
SETTING AND ACHIEVING YOUR GOALS     
VHS Video – 30 minutes   
Without goals, we tend to feel frustrated and directionless.  To set goals and effective plans for 
achieving them, we must know where we want to be, where we really are now, and how we 
intend to get there from here.  This video shows how to answer these questions.  The Personal 
Action Plan presented is built on the concept of life/work goal-setting and planning, a dynamic 
process which, done correctly, brings goals clearly into focus and keeps them there until they 
are reached. In under thirty minutes, you’ll gain dozens of lively ideas, useful tips, and expert 
insights through a stimulating news magazine format designed to help you enrich and improve 
your management skills and abilities. 
International Video Network    FY07 
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SECTION 5 - FAMILY & CONSUMER SCIENCE 
 

FOOD SERVICE 
 
 
701 FCS 
MODERN MARVELS: THE SUPERMARKET    (Also listed in Agriculture section) 
DVD – 50 minutes         
A trip to the market is much more than a stroll down the aisles, as you’ll learn in this fascinating 
DVD.  Our basic need and desire for food has made the supermarket one of the great success 
stories of modern retailing.  Making customers’ visits as efficient and profitable for the store as 
possible has led to many technological advancements, such as bar coding and a scale that 
recognizes the type of produce placed on it.  Wander the aisles with MODERN MARVELS to 
explore the finely-engineered psychology of the supermarket, including store layout, lighting, 
music and aromas that trigger the appetite.  Also, learn how organic grocers are carving out an 
increasingly large niche as a growing percentage of the public becomes interested in eating 
healthier foods.  Discover in this video just how far the modern market has come from the 
mom-and-pop corner store.      (FY12)         $20.99 Moser Maps & Media 
 
 
706 FACS 
FANCY COOKIES 
VHS Video – 30 minutes    
Whether accompanied by a glass of ice-cold milk or as a sweet counterpoint to a steaming cup 
of coffee, cookies are always a welcome treat.  Cooking at the Academy Chef-Instructor Michael 
Kalanty demonstrates some of his own favorites including classic Palmiers and Sacristains, 
Browned Butter Cigarette Cookies, and Crystallized Ginger Biscotti.  Karol Media, Wilkes-Barre, 
PA   -  FY04   $14.95 
 
 
 
707 FACS 
BRAISING & STEWING 
VHS Video – 30 minutes       
Whatever recipe you choose, the time-honored methods of braising and stewing will serve you 
well, turning inexpensive cuts of meat into exotic main dishes.  Among other savory tips, 
Executive Chef Johnathan Robinette shows you how to truss a rump roast, master a flavorful 
marinade, and make a traditional German sauce spiced with gingersnaps. Karol Media FY 04 
$14.95 
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711 FACS 
SOUPS 
VHS Video – 30 minutes       
Discover the pleasures of homemade soups with Chef Ian Algeroen.  Nutritious, satisfying and 
easy to make in advance, soups are infinitely versatile–ranging from delicate first courses to 
hearty main-dish chowders.  Start with creamy, aromatic Four Onion Soup.  Then try 
contemporary Grilled Corn Chowder and refreshing Grilled Vegetable Gazpacho, the chilled 
“garden soup” of Spain.  Each is a lesson in combining techniques and ingredients to produce 
honest flavors, pleasing textures and tempting presentations.  FY04 - $14.95 
 
712 FACS 
A VEGETARIAN MENU 
VHS Video – 30 minutes       
Vegetarian entertaining presents some challenges, and Academy alumna Chef Tamara Frey 
rises to them with flair and finesse as she prepared Curried Pumpkin Soup with Chutney Cream, 
Country Vegetable Cassoulet, and Flaming Rum Bananas with Lemon Wafers. 
Karol Media   FY04   $14.95   
  
715 FACS 
COOKING WITH CHEESE 
VHS Video – 30 minutes     
From brie to mozzarella, cheese is always a favorite.  Students learn characteristics of different 
cheeses and their best uses. 
Teacher’s Video Co., Scottsdale, AZ  - FY01  $29.95 
 
716 FACS 
FESTIVE SALADS 
VHS Video – 30 minutes         
Salads are the health food of this generation, and these sensational greens are easy to prepare 
and dazzling in presentation. TVC  -  FY01  $29.95 
 
717 FACS 
TABLE MANNERS FOR KIDS 
VHS Video – 34 minutes 
Renowned etiquette teacher Marjabelle Stewart shows students the basics of table manners 
for themselves and their families.  Teacher’s Video Co.  – FY01   $29.95 
 
721 FACS 
SELECTING & STORING FRUITS & VEGETABLES 
VHS Video & Viewer’s Guide – 12 minutes 
Different fruits and vegetables need different kinds of selection guidelines and storage 
procedures.  Viewers of this video will learn how to properly select many types of fruits and 
vegetables; how to determine quality and ripeness; what is and is not acceptable in 
appearance; and how to store fresh items.  Meridian Corp.  -  FY04  $59.95 
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730 FACS 
BUYING MEAT 
VHS Video              
The Meat Department intimidates many shoppers.  Here’s how to help your students sort out 
the seeming overchoice and shop smart.  It illustrates a few simple knife cuts; teaches how to 
tell tough from tender before buying; teaches an understanding of the primal cuts and USDA 
grades; teaches the simple but little understood difference between fryers, roasters, and broiler 
chickens.    The Learning Seed, Lake Zurich, IL  -  FY92   $99 
 
 
731 FACS 
COOKING BASICS – MEAT 
VHS Video & Worksheet – 21 minutes 
Meat is often the centerpiece of family meals.  Professional Chef Colleen Miner discusses the 
basics of beef, lamb, and pork.  Nutritional information, selection and preparation tips are 
demonstrated.  Learn the different cooking methods of roasting, broiling/grilling, stir-frying/pan 
broiling and braising/stewing.  She guides you from selection to the dinner table with delicious 
recipes: Roast, Chinese Pork Tenderloin, Beef Stroganoff, Pot Roast with Vegetables, Beef Stir-
Fry with Peppers & Tomatoes.  Recipes and teaching materials included. 
Learning ZoneXpress, P.O. Box 1022, Owatonna, MN 55060 (888) 455-7003  - FY07  $49.95 
 
735 FACS 
BASIC MEXICAN CUISINE 
DVD – 25 minutes 
Learn how to transform simple meals into special occasions.  Learn the tricks and techniques of 
expert chefs through step-by-step demonstrations and learn to cook with a confidence never 
experienced before.  The recipes include: Guacamole, Tortilla Chips, Chile Con Queso, Mexican 
Rice, Chiles Rellenos, Enchiladas, and Flan.    VMS Inc.  -  FY07   $16.95 
 
738 FACS 
HOLIDAY COOKIES & TREATS 
DVD – 35 minutes 
Learn the tricks and techniques of experts through easy-to-follow, step-by-step 
demonstrations.  This DVD features the following recipes: Pineapple Bars, Apricot Foldovers, 
Jewel Bars, Coconut Crisps, Royal Walnut Crowns, Fudge Nougats, and Yuletide Cutouts. 
VMS Inc., 800-343-6430  -  FY07   $16.95 
 
758 FACS 
INTRODUCTION TO KITCHEN SAFETY:  DISASTERS WAITING TO HAPPEN 
VHS Video – 15 minutes      
Learn to recognize and avoid likely kitchen disasters.  This video also shows the importance of 
proper food storage temperatures, how to avoid fires and electrocution, and how to determine 
when food should not be eaten.  From grease fires to food poisoning, you’ll learn how to handle 
kitchen safety like a pro.  (Includes reproducible worksheets.) 
The School Co., Vancouver, WA  -  FY94   $79 
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768 FACS 
EATING HEALTHY FOR LIFE 
VHS Video & Teaching Materials – 22 min.    
CNN’s registered dietitian, Carolyn O’Neil, narrates this program that features the best of good 
nutrition and fitness.  Good nutrition habits throughout the nation are explored with the people 
who have benefited.   NCES, Olathe, KS 66061 – FY97   $24.95        
  
 
769 FACS 
EATING HEALTHY ON A BUDGET 
VHS Video & Teaching Materials – 23 min.      
Who says a nutritious diet has to be expensive?  Practical tips for stretching your food dollar 
while maintaining a healthy and balanced diet.  Hosted by CNN’s Registered Dietitian, Carolyn 
O’Neil.  NCES – FY97   $24.95 
 
 
773 FACS 
BASIC FOOD SAFETY 
VHS Video & Study Questions – 13 minutes 
E. Coli, Listeria, Salmonella–these are just some of the many colorless, tasteless, and odorless 
bacteria that can multiply into millions in a few short hours.  Loaded with tips from storing to 
serving, this program shares important information that will keep students from falling victim 
to foodborne illness.  Education Video Network, Huntsville, TX  - FY97    $49.95 
 
 
781 FACS 
AMAZING EGGS! 
VHS Video – 20 min. & Worksheet 
Get the facts on the amazing egg!  Learn all about size, grade, color, storage, cooking 
temperatures, and nutrition.  In addition, this video explores the versatility of eggs, the various 
ways they can be prepared and how they contribute to the preparation of many other foods.  
Egg recipes are demonstrated. 
Learning Zone Express, P.O. Box 1022, Owatonna, MN 55060 – 888-455-7003  - FY07  $49.95 
 
788 FACS 
QUICKBREADS (Favorite Family Recipes) 
VHS Video – 18 minutes       
Learn what makes quickbreads different from yeast breads, the key ingredients for the four 
different types of quickbreads, how to identify the proper texture of a quickbread when it’s 
done baking, and more.  This video tells you everything you’ll need to know to produce your 
own quality quickbreads.  Meridian Corp.  -  FY04   $59.95                                        
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789 FACS 
PERFECT BREAD How to Conquer Bread Baking 
VHS Video – 45 minutes           
This video has been hailed as a model of video instruction.  It presents simple and foolproof 
methods for starting bread, with an emphasis on learning the “feel” of perfect finished dough.  
This video takes you through kneading bread by hand, shaping your breads, glazing and baking.  
Also, there’s a section on how to convert recipes to the food processor and the heavy-duty 
mixer.  This video is full of tips, tricks and techniques–certainly helpful to anyone baking bread.  
Definitely designed to give confidence to the beginner. 
The Breadworks Inc., Enfield, NH   -  FY04   $33 
 
 
 
790 FACS 
PERFECT BREAD: Fun With Creative Shapes 
VHS Video – 45 minutes         
This video shows how easy it is to shape bread into edible centerpieces, dinner rolls, twists, 
pretzels, braids, double braids, and four, six and eight-stranded braids.  Close-up photography 
graphically shows simple steps in shaping breads.  Over 30 shapes for breads, buns, rolls, and 
sweet breads are featured.  She walks you through various shaping procedures as she carefully 
shows and explains each step. The Breadworks, Inc.  – FY97   $33 
 
                         
792 FACS 
THE BASIC BREAD BAKER 
DVD – 30 minutes 
Learn the tricks and techniques of experts through easy-to-follow, step-by-step 
demonstrations.  The DVD features recipes that are easy to prepare such as: Sweet Dough 
Twist; Sweet Dough Pretzel, Whole Wheat Bread, Dill Bread, Crusty Rye Bread, and Quick Nut 
Bread. 
VMS, Inc., Allegan, MI 49010 (800)343-6430   -  FY07   $16.95 
 
 
797 FACS 
THE BAKER’S FORUM – SWEET DOUGH 
DVD – (45 minutes) & Recipe Cards  
As much art as science, baking can be delicious, fulfilling and occasionally challenging.  The 
Baker’s Forum is a way for us to share some of the unmatched baking knowledge that we have 
accumulated in so many of our bakers and chefs.  This video includes instructions with tips and 
techniques for sweet doughs.   VMS, Inc.   – FY07  $19.95 
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798 FACS 
MOUTHWATERING MEATLESS MEALS 
DVD – 24 minutes  
This video will show you how to transform simple meals into special occasions.  You’ll learn the 
tricks and techniques of expert chefs through step-by-step demonstrations, and you’ll cook 
with a confidence you’ve never experienced before.  Recipes include: Vegetable Wellington, 
Sweet Potato Pancakes, Vegetable Curry, Spaghetti Squash, Pasta Pesto Primavera, and Veggie 
Burgers.   VMS, Inc.  -  FY07  $16.95 
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PARENTING & CHILD CARE 
 

 
701 FACS 
REALCARE BABY by Realityworks 
5 Life-Like Babies (3 females and 2 males), Car seats, and All Accessories 
These babies are crafted from soft vinyl and feature real infant sounds to simulate a newborn 
infant from birth to three months old.  Baby’s head and neck require constant, proper head 
support just like a real infant.  These babies make it possible for students to practice caring for 
an infant 24 hours a day, seven days a week.  During a simulation:  

 RealCare Baby cries for care at all hours, day and night 

 Caregiver has to figure out what Baby needs:  feeding, burping, rocking, diapering 

 Caregiver wears unique wireless ID to ensure accountability 

 RealCare Baby’s computer tracks its care and safe handling 

 Detailed data is downloaded after the simulation, including exact times of missed care 
and specific mishandling—Shaken Baby, head support failure, wrong positioning and 
rough handling.  

 Data is reported on when clothing is changed and which clothing articles Baby is wearing 
at various times during the simulation 

 Baby records temperature of its surroundings and reports when its temperature varies 
from the safe zone 

 Baby can now detect and report how long it has been sitting unattended in a car seat. 
Realityworks, Eau Claire, Wisconsin    FY12   $1,200 each 
 
**RealCare Checkout Request Form & Liability Policy are on the following page.  Please                                                                    
copy and complete both forms when requesting these items.** 
 
 
 
 
 
732 FACS 
A DAY IN THE LIFE OF A TEEN PARENT 
VHS Video                            
Viewers join the teen mother as she attempts to cope with a variety of new pressures–from 
friends who are not interested in hearing about baby formula–to parents who are having to 
deal with a daughter who may be struggling with the same developmental issues as their 
grandchild.  This is an outstanding, thought provoking video perfect for home classes, as well as 
guidance and counseling. 
The School Co., Vancouver, WA  -  FY92   $98 
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Real Care® Infant Simulator Checkout Request Form  
& Liability Policy 

Please complete this form for any RealCare® equipment you would like to request to borrow 
from the Livingston Area Education for Employment Office. You may submit this form 
electronically by email: jminnaert@pontiac.k12.il.us; mail: 1100 E Indiana Avenue, Pontiac, IL 
61764; fax: (815) 842-1005  
 

School Name: __________________________________________________________________ 
Address: ______________________________________________________________________ 
Phone: _________________________________ Fax: __________________________________ 
Instructor Name(s): _____________________________________________________________  
Requested Check Out Date: ________________ Approximate Return Date: ________________ 

 

Real Care® Available Equipment 
Place a check mark by the equipment you are requesting. 

Prices are noted to reflect current retail value for replacement.  

Software/Hardware Electronics 
 RealCare® Program Control Center 

Software $200.00 
 Infant Simulator Power Key (Teal Strap) 

$19.00 

 RealCare® Program Student Video $10.00 
 

 Charging Station (Orange) $99.00 

 
 RealCare® Curriculum CD $199.00 

 
 Charging Station AC Adapter (2 Separate 

Cords) $59.00 

 RealCare® Wireless Communication 
Adapter (Blue Case) $189.00 

 Infant Simulator Power Cords (x 5) Specify 

quantity if not all 5 are needed. $3.00 each 

Infant Simulators $699.00 *5 % shipping for orders over $200.00 

 Baby One ID: BABY2EE9 American Indian Female 

 Baby Two ID: BABY2ED4 Caucasian Female 

 Baby Three ID: BABY4068 African American Male 

 Baby Four ID: BABY408A Hispanic Male 

 Baby Five ID: BABY559A Asian Female 

Each Infant Simulator Comes With the Following Accessories: Car Seat $129.00; 

Diaper Bag $39.00; Student Care Card $9.00; Bottle $10.00; Green Patch Diaper; Yellow Patch 

Diaper $19.00 (set); Set of RealCare® Clothing (Two Piece) $14.25; Electronic ID x 2 19.00; 

RealCare® Blanket $19.00; Infant Car Seat Product Manual. 

Disposable Wrist Bands  Amount Requested: ___________    
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To be completed during Check Out 
 

Actual Check Out Date: ___________________ Agreed Return Date: ____________________ 
 

Person Issuing Items: I confirm that I have issued all marked items in good, clean, dry, 
complete, and working condition. 

Signed: __________________________________________________ Date: ________________ 
 

Person Receiving Items: I confirm that I have received the above marked items in good, clean, 
dry, complete, and working condition. I have also read and agree to the liability policy explained 

below. 
Signed: __________________________________________________ Date: ________________ 

 

To be completed during Check In 
 

Actual Return Date: ____________________ # of Wrist Bands Returned: __________________ 
 

Person Inspecting Items at Check In: Have the above items been returned in good, clean, dry, 
complete, and working condition? Yes / No (circle one) 

Note any comments or concerns: 
______________________________________________________________________________ 
______________________________________________________________________________
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 

 
Signed: __________________________________________________ Date: ________________ 

 

Equipment Use Release: I assume full responsibility of the RealCare® 

equipment used by myself or others while it is checked out to me. In addition, I will 
use a system that (1) requires parent/guardian consent for students using the 

equipment and (2) ensures that all parties understand that they may be held liable 
for loss or damage of equipment.  

 
*Sample forms for student use and addition resources may be found at realityworks.com 

(InstructorHandbook) 
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CLOTHING 
 
 
737 FACS 
FLATTERING FASHIONS – A His & Hers Guide 
DVD & Teaching Guide – 22 minutes  
This DVD uses current styles and “real people” to teach young males and females how to select 
clothes from sweat shirts to formalwear.  It shows how to use six classic principles of design to 
highlight a person’s best features.  Learning Seed   -  FY07   $99 
   
 
 
 
741 FACS 
FASHION YOUR FIGURE 
VHS Video & Teacher’s Guide  
Your students will learn to use elements of clothing design to obtain a balanced style that 
highlights their best features.  This program features current fashions and covers: how to 
determine body shape; how to use lines to create height or conceal weight; how to use color 
correctly; how to accessorize; how to create pleasing proportions; and how texture and sheen 
influence appearance. 
Opportunities For Learning, Inc.  – FY92   $89 
 
 
 
  
 
743 FACS 
EYE FOR DESIGN 
DVD-22 minutes & Study Guide  
A course in everyday aesthetics, its lessons go beyond mere “decorating” or “picking a 
wardrobe” and into the basics of perception, beauty, and the ecology of environments.  
Viewers learn that developing an “eye for design” involves understanding a few basics of 
perception.    Learning Seed  -  FY07  $89 
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SECTION 6 – PROGRAM SPECIFIC 
 

AUTOMOTIVE 
 
901 Trades/Auto 
HOW YOUR CAR WORKS 
DVD Video – 17 minutes        
As you “cruise” down the road, have you ever wondered what is going on inside your vehicle?  
How does your engine, transmission, or brake system work?  What really happens when you 
turn the ignition key to start or press down the gas pedal?  This video will help you become a 
“resident expert” on how a motor car operates.  It will give you enough of a technical 
vocabulary to communicate with your auto mechanic, to read auto enthusiast magazines, to 
“talk cars” with your friends, or begin serious study of automotive technology.  If you like cars, 
you will enjoy this very informative, entertaining program. 
Meridian Educ. Corp.   -  FY06   $89.95      
 
 
 

CONSTRUCTION 
 
930 Trades/Construction 
FOUNDATION TO ROOF 
DVD Video – 50 minutes 
This video highlights scientific aspects of concrete, steel, wood, and nails–and the forces that 
impact them.  Experiments done on the building site and at materials testing labs investigate 
the strengths of concrete, rebar, and engineered lumber.  Microscope and infrared imaging plus 
animations give extra angles of insight.  So do field trips to a concrete batch plant, a tree farm 
to study sylviculture, and a saw mill to see how computerized cutting and sorting are done. 
Shopware 
 
 
 
 
930.A Trades/Construction 
PLUMBING TO PAINT 
DVD Video – 50 minutes      
This DVD explains how electrical, plumbing, and HVAC systems work with selected parts of the 
building envelope–building wrap, windows, fiberglass insulation, gypsum wallboard, and paint–
to keep the weather out and comfort in.  Animated diagrams, microscopic and thermal imaging, 
on-site demonstrations, and off-site tests are used to show how things like circuit breakers and 
P-traps work; to define U-factor, R-value, permeance, and other technical terms and concepts; 
to demonstrate color-matching and paint-making; and to isolate envelope failures leading to 
moisture infiltration and mold.  A visit to a USG wallboard plant is also included. 
Shopware    FY06   $89.95    
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930.B Trades/Construction 
DESIGN & PLANNING 
DVD Video – 14 minutes     
Whether it’s a country cottage or a Tudor mansion, it all begins on the drawing board.  This 
program will show students how homes get built on paper, what kinds of considerations drive 
many of the decisions and choices, and how to read the blueprints.  Meridian Educ. – FY06  
$69.95    
 
 
930.C Trades/Construction 
CONSTRUCTION ESTIMATING: Industry Standards                   
DVD Video – 19 minutes 
How much siding will you need for a medium-sized house?  How much lumber will it take?  In 
this program, students will learn a number of industry-standard techniques used to calculate 
the amounts of building materials for many common construction projects.    FY06  $69.95 
 
 
930.D Trades/Construction 
LOCATION & EXCAVATING: Site Preparation      
DVD Video – 18 minutes     
Where a house is going to be built can be just as important as how it’s designed.  This 
informative video looks at considerations that go into choosing a structure’s location, as well as 
that first big step on-site: breaking ground.   FY06   $69.95 
 
 
930.E Trades/Construction 
FOUNDATIONS           
DVD Video – 14 minutes 
Every house begins with a foundation, but you’ll need to determine what kind.  This program 
explains the three types of foundations–basement foundation, crawl space foundation, and 
slab-on-grade–and uses a full basement foundation in a seasonal climate to illustrate basic 
techniques and concerns, including the use of footings, building forms, load-bearing values of 
the soil, and methods for pouring and curing concrete.    FY06     $69.95 
 
 
930.F Trades/Construction 
INTRODUCTION TO FRAMING 
DVD Video – 12 minutes       
Framing is the fundamental building block in many aspects of home construction.  This program 
will detail the basics of many framing applications, including layout terms and principles, 
construction techniques, and standard framing plans.  FY06 - $69.95   
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930.G Trades/Construction 
FLOOR & WALL FRAMING 
DVD Video – 16 minutes   
This video instructs students on the how-to of floor and wall framing.  Topics include girders 
and studs, installing skills, installing floor joists and sub-flooring, constructing shoes and plates, 
assembling exterior house walls, erecting exterior house walls, and constructing interior 
partitions.  FY06  $69.95  
 
930.H Trades/Construction 
CEILING & ROOF FRAMING 
DVD Video – 12 minutes     
Spans, hip and valley rafters, purlins, ceiling joists, and planking–all these and more are covered 
in this video which takes students step-by-step through the process of literally putting a roof 
over your head.   FY06   $69.95 
 
930.I Trades/Construction 
FRAMING FOR ROUGH-INS 
DVD Video – 15 minutes     
Partitions and walls containing plumbing pipes or heating ducts often need to be constructed 
differently in order to safely accommodate these systems and meet building codes.  This 
program details a number of common industry techniques used in these situations.   FY06 - 
$69.95          
 
 
930.J Trades/Construction 
ALTERNATIVE FRAMING TECHNIQUES 
DVD Video – 14 minutes 
Alternative framing techniques can reduce structural lumber requirements and costs, as well as 
offer design improvements, such as openings in steel-frame studs that allow for the running of 
plumbing or electrical systems.  This video looks at some of the more popular industry options 
in terms of materials and construction plans.    FY06   $69.95 
 
930.K Trades/Construction 
WALL & ROOF SHEATHING 
DVD Video – 14 minutes  
Sheathing provides a nailing base for siding and roof covering.  This program examines various 
sheathing materials, such as plywood composites, particleboard, and shiplap, and illustrates 
their installation.   FY06 $69.95 
 
930.L Trades/Construction 
EXTERIOR FRAMES: Windows & Doors 
DVD Video – 12 minutes 
This program covers all aspects of window and doorframe construction, including the 
installation of sills and flashing.     FY06 $69.95 
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930.M Trades/Construction 
THERMAL INSULATION & VAPOR BARRIERS 
DVD Video – 18 minutes 
For economic reasons as well as comfort, insulation is a key component to any home 
construction project.  This program covers the essentials about weatherstripping, loose fill 
insulation, rigid insulation, R-values of insulation efficiency, installation of vapor barriers, and 
estimating materials for the job.    FY06 -  $69.95 
 
930.N Trades/Construction 
VENTILATION 
DVD Video – 18 minutes 
Ventilation is an integral component of building design.  This program will show students 
proper procedures for the installation of vent flashing and various types of ventilation ports.              
FY06  -  $69.95 
 
 
930.O Trades/Construction 
INTERIOR WALL & CEILING FINISH 
DVD Video – 16 minutes 
Today’s builder has many options when it comes to walls and ceilings–this video looks at some 
of the most popular, including drywall materials, such as gypsum wallboard, plywood, 
particleboard, and solid wood paneling, as well as plaster and cement board.   FY06  -  $69.95 
 
 
930.P Trades/Construction 
INTERIOR DOORS, FRAME & TRIM 
DVD Video – 14 minutes      
This video highlights the methods and materials for installing doors; fitting trim around 
openings; and fitting trim at intersections of walls, floors, and ceilings.  FY06   $69.95 
 
930.Q Trades/Construction 
PLUMBING: Rough-in & Final 
DVD Video – 19 minutes 
This program looks at plumbing in its two construction phases: rough-in, or initial installation, 
and final.  Details of water systems and drainage, waste, and venting (DWV) system are 
examined, as well as tools commonly used.          FY06   $69.95 
 
 
930.R Trades/Construction 
ELECTRICAL: Rough-in and Final 
DVD Video – 15 minutes 
In this video, students will learn how to install cables, wires, boxes, and devices to control 
current flow, such as switches, outlets, and circuit breakers.  Particular attention is paid to 
safety and the standards of the National Electrical Code.     FY06   $69.95 
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930.S Trades/Construction 
MECHANICALS: Rough-in & Final 
DVD Video – 15 minutes 
Heating, ventilation, and air conditioning (HVAC) comprise one of the major systems to be 
installed in a house.  This video will guide students through application guidelines and 
installation of many of these components, such as furnaces, warm-air perimeter systems, air 
exchangers, and central air-conditioning.  FY06   $69.95 
 
935.T 
FLOORING COVERINGS 
DVD Video – 18 minutes 
From wood to tilling to wall-to-wall carpeting, you could say this video gets down to brass tacks 
on how you can cover the floors in your house.   FY06   $69.95 
 
935.U Trades/Construction 
ROOFING, SIDING & FINISHINGS 
The right finishing touches can really turn a house into a home.  In this video, students will find 
out many of the ways they can customize a house with paints, varnishes, stains, and 
wallpapering.    FY06    $69.95 
 
935 
EASY WOODWORKING PROJECTS 
VHS Tape & Booklet (30 minutes) 
Discover the joys of working with wood in this easy to follow tutorial.  Step-by-Step instructions 
for butcherblock cutting board, towel rack, bandsaw box, cassette rack, and turning bowls.   
Educ. Video Network 
 
 
 
 
 

DRAFTING 
 
 
938 Trades/Drafting 
EDUCATION AND CAREER CHOICES IN DRAFTING 
DVD Video – 16 minutes 
Whether your students are just beginning to learn basic drawing skills or are already involved in 
CAD programs, this video will ignite an interest in the “drafting world-of-work.”  Viewers are 
encouraged to explore various drafting occupations requiring different levels of education and 
experience.  What a great way to introduce your students to a wide world of opportunities in a 
useful career.  Meridian Education    FY06  $59.95 
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ELECTRICITY 

 
945 
MODERN MARVELS:  MAD ELECTRICITY      (Also listed in the Agriculture Section) 
DVD – 47 minutes      
From wireless energy to remote controls to green power, 19th century inventor Nikola Tesla has 
an unprecedented impact on the way the modern world works.  In this electrifying program, get 
inside the complex mind of a man who amassed hundreds of patents in his lifetime–many of 
which affect our lives on a daily basis.  Travel to Niagara Falls, where in 1893, Tesla installed his 
new system of alternating electrical current (AC)–a revolutionary form of power that is now the 
global standard.  At an abandoned site on Long Island Sound, take a private tour of the 
forgotten ruins of Tesla’s dream experiment–a huge tower he hoped would play a role in 
wirelessly powering the world.  Finally, learn how Tesla anticipated the possibilities of 
renewable forms of energy, including geothermal and solar power, more than a century ago.  
Featuring expert interviews and fascinating demonstrations of some of Tesla’s amazing 
inventions, MODERN MARVELS provides a rare look at this troubled and brilliant scientist. 
$20.99      (FY12)    Moser Maps & Media, Palatine, Illinois 
 

 
LAW ENFORCEMENT 

 
950 
MODERN MARVELS: FBI’S CRIME LAB 
DVD – 50 minutes      
To spearhead its fight against crime and terrorism in the 21st century, the Federal Bureau of 
Investigation relies heavily on the important work being conducted at the FBI Laboratory, the 
agency’s $150 million-plus building in Quantico, Virginia. MODERN MARVELS traces the history 
of the FBI’s forensic operations.  In-depth features highlight some of the most important 
departments, like Firearms, DNA and Fingerprints, and analysis of case files bring their triumphs 
to life.  Agents reveal what they are allowed to of the work that goes on here, and you will get a 
rare glimpse of some of the cutting-edge technologies that are being perfected.  Top 
administrators reflect on the changes wrought by September 11th, and how the FBI is adjusting 
to their role in the War on Terror.       (FY12)   $20.99                 Moser Maps & Media 
 
951 
MODERN MARVELS: FORENSIC SCIENCE: THE CRIME FIGHTER’S WEAPON 
DVD – 50 minutes    
From fingerprints and ballistics to profiling and DNA evidence, see how technology has 
transformed the art of crime-solving.  This video traces the development of forensics from its 
infancy to today.  Agents and investigators demonstrate the powerful tools that are at their 
disposal, from DNA “finger-printing” to fiber science, and revisit famous cases, from the ballistic 
evidence that led to the conviction of James Earl Ray to the tiny clues that put investigators of 
the Lockerbie disaster on the trail of Libyan terrorists.  It’s the definitive history of how 
technology has helped transform the art of crime solving.   (FY12)  $20.99 Moser Maps & Media 



44 
 

 
WELDING 

 
 
964.M Trades/Welding 
INTRODUCTION TO OXYFUEL WELDING 
VHS Video – 14 minutes 
This video very clearly explains and demonstrates the careful and safe method of using the 
combination of acetylene and oxygen gas cylinders.  Pressure regulators, check valves, and 
hoses and fittings are demonstrated, as well as torch tubes and tips. 
Meridian Educ.   FY04      $49 
 
 
970 
MODERN MARVELS: WELDING–Binding Ancient Technology to Modern Life 
DVD – 50 minutes          
Half science and half art, the ancient technology of welding is integral to modern life.  It is the 
process of bonding, as simple as banging two metals together or as sophisticated as interlinking 
molecules with sound waves, and without it, the modern world around us–from cars to 
buildings to pipes that deliver clean water–would not exist.  It was a science first conjured amid 
the fiery ovens of ancient blacksmiths, but from these simple rots it has become a vital part of 
contemporary life.  Today more than 50 percent of all U.S. products require welding, and 
overall, there are few processes more essential than welding.  From high atop the emerging 60-
story towers on the Las Vegas strip to oil platforms hundreds of feet below the ocean’s surface, 
welders forge the backbone of civilization.  Through electricity, fire, sonic waves, or raw 
explosive power, welding creates powerful bonds.  This video reveals the countless applications 
and breakthrough technologies of welding.    Moser Maps & Media   FY12 - $20.99 
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SECTION 7 – PROFESSIONAL DEVELOPMENT & SPECIALIZED MATERIALS 
 

2000  Professional Development 
UNPACKING THE COMMON CORE STANDARDS 
USING THE UbD FRAMEWORK 
DVD  
In this video, follow a group of teachers and administrators from two districts who come 
together to learn how the Understanding by Design framework can help them tackle the 
Common Core State Standards (CCSS).  While the two groups are at different stages of Common 
Core standards adoption and readiness, they both find practical solutions using the work of 
Grant Wiggins and Jay McTighe.  Through interviews, classroom scenes, and segments drawn 
from a Wiggins and McTighe Common Core and UbD Framework seminar, you’ll see how to:   

 Read and interpret the CCSS document 

 Use the UbD template to unpack the CCSS 

 Introduce the CCSS to your district or school using the UbD framework 

 Bring CCSS-relevant lessons to life in your schools.       
ASCD, Alexandria, Virginia    

 
 

2010 Specialized Materials 
The Writer Learning Systems 
Keyboard, Operation Guide & Accessories 
This equipment combines powerful portable word processing features along with the most 
complete and comprehensive portable keyboard instruction program available.  Designed by 
teachers with years of experience both in the classroom and with portable processors, The 
Writer is easy to use, incredibly durable, and packed with powerful features. 
 
The Writer is a Low Cost, Easy to Use Instructional Tool that is Perfect for: 

 Keyboard Instruction and Writing Support 

 Title One Literacy Development 

 Special Needs 
 

Why the Writer Gets Results: 

 It’s easy. Press On and go 
 A focused Work Environment means no games, no internet and no distractions.  All 

attention is focused on learning. 
 Teachers love them. There’s no hassle, no preparation, nothing to manage.  

Teachers welcome the Writer into their classroom. 

Improve Writing Skills: 
Students use the Writer and their new keyboarding skills to write. Their writing is legible. 
Students are motivated. Editing is fast and revisions don’t mean a complete rewrite. Students 
focus on writing. Teachers focus on building skills and not on technology. See for yourself. 
Order a Writer preview unit or test drive a complete Writer Mobile Lab. 
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2015 Specialized Materials 
Franklin Children's Talking Dictionary & Spell Corrector, P/N: KID-1240 
Improve your child's reading and writing skills with this interactive speaking dictionary.  The 
automatic phonetic spell corrector turns "nolij" into "knowledge" while an animated 
handwriting guide demonstrates print and cursive styles.  Includes a rhyme finder, five word-
building games, and a vocabulary word list that can be created by the user.  Works with 
headphones for privacy. 
 
Features:  

 44,000 easy-to-understand definitions  
 Pronounces letters and words  
 Will read the entire definition  
 Adjustable volume control and headphone-capable so your child doesn't disturb her or 

his classmates Features Phonetic Spell Correction (type the word like it sounds)  
 Animated handwriting guide to show your child how to form the letters in printing or in 

cursive  
 Create a personal vocabulary word list  
 Rhyme finder  
 Homophone guide (to, too, two)  
 5 word-building games and 2 skill levels, including: Flashcards, Guess the Word, 

Hangman, Jumble and Tic Tac Toe (1 or 2 player)  
 Protective flip cover  
 Adjustable volume control  
 Automatic shut-off to preserve the life of your batteries  

 
2020 Specialized Materials 
Sony Microcassette-Corder 
Model BM-540 w/ Microphone 
 
2025 Specialized Materials 
Sony Microcassette-Corder 
Model M470 w/ Microphone 
 
2030 Specialized Materials 
READINGPEN II 
Includes device and Workbook 
The new Readingpen 2 is an assistive reading device that is designed for people who have 
reading difficulties, learning disabilities or dyslexia. It provides immediate word support and 
helps students read and understand independently. This latest revision now contains both the 
Basic Edition and Advanced Edition in one pen allowing you to switch from one to the other as 
you choose.  
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2031 Specialized Materials 
COMMUNITY-BASED SOCIAL SKILL PERFORMANCE ASSESSMENT TOOL (CBSP) 
Teacher’s Guide & Testing Material - 3-ring Binder  
This assessment tool was designed for males and females, ages 14-21 years, with emotional or 
behavioral disorders.  The test will allow you to accurately assess your students’ social skill 
performance in the home and in the community, providing you with the essential data required 
to establish appropriate, individualized curriculum.  The test assesses proficiency of positive 
social behavior and social skills mechanics, and the frequency of anti-social behavior and self-
control.    (FY13) $199 for 2031, 2032, 2033          James Stanfield Company, Inc. 
 
 
2032 Specialized Materials 
SCALE OF JOB-RELATED SOCIAL SKILL PERFORMANCE (SSSP) 
Teacher’s Guide & Testing Material (3-ring Binder)   
This assesses the strengths and weaknesses of a student’s social skill performance in various 
work settings.   (FY13) 
 
 
 
2033 Specialized Materials 
TEST OF INTERPERSONAL COMPETENCE FOR EMPLOYMENT (TICE) 
Teacher’s Guide & Testing Material   (FY13) 
Identifies and trains those people who lack the interpersonal skills necessary for employment. 
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SECTION 8 – CAREER CRUISING & WORKKEYS 
 

800 – CAREER CRUISING 
 
Career Cruising is a program all LAEFE schools may use to help build career pathways for 
students.  This program can be used with many age groups.  It allows them to see what careers 
are available when matched to their personal interests.  This program includes many facets of 
career exploration, including investigating careers, schools, and employment skills needed to 
prepare them for their careers.  Attached is an instruction guide to help you see what makes up 
this program. 
 
The Purpose of Career Cruising 
 
Career Cruising has been developed with one goal in mind:  making a comprehensive career 
guide that people will truly enjoy using.   
 
While in school, we noticed a common problem among our peers—few of us knew what to do 
with our lives after graduation.  Our understanding of our career options was very limited, and 
often based more on inaccurate stereotypes than the reality of the working world.  To address 
these problems, we set out to create a career guidance resource that would have appealed to 
us when we were in school.  Our aim with the initial version of Career Cruising was to develop a 
user-friendly program that combined comprehensive career information with the personal 
perspective provided by multimedia interviews with people in every occupation.  Over the 
years, we have responded to the needs of Career Cruising users by adding a number of 
additional features:  first-class assessment tools, a comprehensive post-secondary schools 
database, financial aid information, a portfolio tool, employment resources, and helpful 
administrative features. 
 
Who Can Benefit from Career Cruising? 
 
Career Cruising is suitable for people from 6th grade to adulthood.  It is a user-friendly program 
and requires no special training or expertise.  Career Cruising is particularly useful for: 

 Middle school students starting to learn about various career choices and the 
relationship between their schoolwork and the working world. 

 Secondary school students in the 9th and 10th grades investigating occupations and 
planning for the future. 

 Secondary school students in the 11th and 12th grades making decisions about training, 
post-secondary study, and work. 

 College and university students learning about careers related to their field of study. 

 Unemployed adults and young people evaluating their options and beginning a work 
search. 

 Employed adults considering a career change. 
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Individual Career Guidance 
 
Career Cruising is designed for individual, self-directed use.  The user-friendly interface helps 
users satisfy five key career guidance needs:  self-assessment, career exploration, post-
secondary education planning, work search, and portfolio development.  Each of these sections 
can be used on its own.  For instance, someone interested in exploring careers could spend 
days learning about different careers and viewing the multimedia interviews with people in 
those careers. 
 
However, the sections can also be used in combination.  You can learn more about your 
personal interests and find related careers and information about required training; you can 
explore careers that interest you and search for related jobs; you can explore schools in your 
state and find financial aid programs you qualify for; or you can use any other combination of 
the features and tools available in Career Cruising to help you develop a clear plan for your 
future. 
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We encourage you to go through at least the following steps: 
 
Step 1:  Find the Right Career (Assessment) 
 
Start off with the Career Matchmaker assessment.  Matchmaker helps you discover your work 
interests and provides you with a list of suggested careers. 
 
Step 2:  Explore Careers 
 
Click on one of the suggested careers to go to its summary page where you will find key 
information about the career, including core tasks, earnings, and education and training 
requirements.  If the career interests you, explore each section of the occupation profile in 
depth and view multimedia interviews with real people in the occupation. 
 
Step 3:  Plan Education and Training 
 
The Explore Schools section provides information on where to get the required education and 
training.  For instance, if you are interested in becoming a graphic designer, you can use the 
Search For Programs feature to find colleges offering programs in graphic design.  You can also 
go directly to those school profiles by using the Related College Programs links in the Education 
section of the graphic designer occupation profile. 
 
Step 4:  Develop a Portfolio 
 
The Portfolio tool can be used throughout the career exploration and planning process.  When 
using any component of Career Cruising or participating in any other career development 
activities, you can save your work and document your activities in your portfolio.  Developing a 
portfolio allows you to continually build on your previous career exploration work.  Also, you 
will be creating a document that can be used to present yourself to prospective employers, 
post-secondary school admissions staff, and others. 
 
This User’s Guide describes the features and functions of Career Cruising’s career exploration 
and planning tools.  For additional information and tips on getting the most out of Career 
Cruising, please consult our support documents in the Helpful Information section, or contact 
your client account manager. 
 
We hope you enjoy exploring the program!  If you have any questions, comments or 
suggestions for our team, please don’t hesitate to contact us at thompsonb@pontiac.k12.il.us. 
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Guided Tour of Career Cruising 
 

 

This document provides a brief walkthrough of the main components and features of Career 
Cruising. For more detailed information about Career Cruising’s features, please consult the 
User’s Guide. 

 

STEP 1: START CAREER CRUISING 
 

Username:   lacc   Password:  careers    

 
Go to www.careercruising.com. On the Career Cruising homepage, enter your username and 

password, and click Log In. 
 

Once you have logged in, you will see the Career Cruising main page. From here you can access 
all the tools and features in the program. To return to this page at any time, click on the Career 
Cruising logo at the top of the page.  

 

STEP 2: COMPLETE CAREER MATCHMAKER 
 

The Explore Assessments section offers a number of assessment tools to help you discover your 
skills, abilities, and learning preferences and use that information to identify suitable career 
options. Career Cruising’s interest assessment, Career Matchmaker, helps you understand how 
interests and career choices are related by matching your likes and interests to occupations in 
the program. Let’s begin by completing Career Matchmaker: 

 

 Click on the Assessments link in the menu bar at the top of the page. 
 

 If you are not already logged in to My Plan, select Login under Matchmaker & My Skills, 
enter your My Plan username and password, then click on Login. If you have not yet 
created a My Plan, click on Register to create one.  

 

 Choose Start Matchmaker, read through the instructions, and enter a name for your 
session. Click Start Now to begin. 

 
Answer the first 39 questions. If you are unsure of the meaning of a question, read the More 
Info section for a brief explanation. After you finish the first round of questions and get your 
initial list of suggested careers, we strongly recommend going through the second round of 
questions. 
 

 Click on the Answer More Questions link in the Improve My Results section on the left side of 
the page. 

 

http://www.careercruising.com/
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 Answer as many of the additional questions as possible, then click the View My Career 
Suggestions button. 

 

The Matchmaker results page lists the top 40 career matches ranked in order of suitability. Click 
on a career to learn more about it and to see how it matches up with your answers. 

 
From the Matchmaker results page, you can browse through Matchmaker’s other features and 
functions: 

 

 View your recommended career clusters or pathways. 
 

 Review and change your answers. 
 

 Limit your suggestions to a particular level of education. 
 

 See how careers not included in your list of suggestions match up with your answers. 
 

Click on Assessments in the top menu bar to access the other assessment tools available. You 
can take the My Skills assessment to see how your skills match up with the skills required for 
careers that match your interests; the Ability Profiler is a scheduled series of timed tests that 
help you identify your level of ability in six key areas; and the Learning Styles Inventory is 
designed to help you understand how you learn and retain information. 
 

STEP 3: EXPLORE AN OCCUPATION PROFILE 
 

There are hundreds of occupation profiles in Career Cruising and a number of ways to search 
for them, including by keyword, index, school subject, or career cluster, or by using the Career 
Selector. You can also find information on career options in the military. For now, try the Search 
By School Subject option. 

 

 Click on the Careers link in the menu bar at the top of the page. 
 

 Click on School Subjects. 
 

 Select a subject. 
 

 Select an occupation title. 
 

Browse through the occupation profile using the links on the left to find information about 
various aspects of the career, including job description, working conditions, earnings, a sample 
career path, and related resources. The Education section of each profile includes links to 
related college programs.  
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Each career profile also has a printer-friendly version, which you can access by clicking on the 
Printer Friendly icon near the top of the page on the right. 
 

STEP 4: MULTIMEDIA INTERVIEWS 
 

Each career profile contains two multimedia interviews with people in that occupation. Each 
person answers key questions about their experiences, describes what a typical day is like in the 
occupation, explains what they like and don’t like about the job, and offers advice for people 
interested in pursuing that career. 

 

 Click on one of the names in the Photos & Interviews section on the left side of the 
occupation profile screen. 

 
Use the links to navigate through the various sections of the interview. The Likes, Dislikes, and 
Advice sections include sound and video clips.  
 

STEP 5: EXPLORE EDUCATION AND FINANCIAL AID PROGRAMS 
 

Career Cruising provides detailed school profiles for thousands of 2 and 4-year colleges and 
career and technical schools across the country. You can search for particular schools or 
programs, or use the School Selector to find schools that meet a variety of criteria. We can start 
with the School Selector tool. 

 

 Click on the Education link in the menu bar at the top of the page. 
 

 In the School Selector section on the right side of the page, click the button for 
Undergraduate Schools. 

 

 Under Type Of School, select Public or Private, and select either 2-Year or 4-Year. 
 

 Click on Location & Setting and select a state. 
 

 Fill in any other criteria you would like to include in your search. 
 

 Click View Results in the menu on the left. 
 

 Select one of the schools listed. 
 

Browse through the information for this school. To visit the school’s website, click on the link 
provided on the School Profile page. 
 
Career Cruising also includes information on private financial aid programs to help students find 
the funding they need to begin or continue their studies.  
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 Click on the Financial Aid link in the menu bar at the top of the page. 
 

 Under Financial Aid Selector, choose Start Selector. 
 

Fill out as much of the information as you can—the more information you fill out, the more 
results you will get! 

 

STEP 6: MY PLAN TOOL AND RESUME BUILDER 
 

The My Plan tool helps you store and organize information about your career development 
activities and experiences. 

 

 Open the Login to My Plan menu on the left side of the menu bar at the top of the page. 
 

 Click on Create My Plan. 
 

 Read the information under What Is My Plan? to learn more about this tool. 
 

 Fill out the personal information and select a My Plan username and password to 
protect your privacy. Click Create My Plan. 

 
It will take a long time to fill out the different sections of My Plan and use all of its helpful 
features. For the time being, simply explore the different areas where you can store and 
organize information by clicking on the links on the left side of the My Plan Homepage.  
 
The My Plan tool also includes a Resume Builder that helps you create personalized, 
professional-looking resumes. Some information, such as work experiences and extracurricular 
activities, is shared between My Plan and the Resume Builder. 

 

 Click on Build My Resume in the menu near the top of the My Plan Homepage. 
 

 Use the links to explore the various sections you can include in your resume. 
 

 Click on the Format & Print button to see the different resume styles and options. 
 
For a more detailed walkthrough of the My Plan tool, please use the My Plan Activities that can be found 
in the Help section of the program. 
 



805 – WORKKEYS 
 
The LAEFE has provided schools the opportunity to use WorkKeys as a way to help improve 
student skills and better prepare them for the PSAE testing and the future workforce they will 
all enter at some point in their future.  Attached is information and the instruction guide to 
allow you to see what is available within the program. 
 
What is WorkKeys? 
 
The WorkKeys system from ACT is designed to help you develop better workplace skills.  Better 
skills mean better-paying jobs—in any career field.  The WorkKeys system consists of job 
analysis (finding out which skills are needed on the job), assessments (the tests you’ll be taking 
plus several others), reporting (telling you how your skills match job requirements), and 
instructional support (guidance to educators related to improving students’ skill levels). 
 
Why is WorkKeys important? 
 
In many places throughout the United States, employers find that students are not adequately 
trained even for entry-level jobs.  WorkKeys helps businesses and educators work together to 
ensure that you leave school prepared for real jobs in the real world. 
 
What types of skills are needed? 
 
WorkKeys measures skills that employers believe are critical to job success—skills such as 
reading, math, listening, locating information, and teamwork.  These skills are valuable for any 
type of occupation—skilled or professional—and at any level of education. 
 
How does the system work? 
 
WorkKeys helps you figure out how prepared you are for jobs that interest you and guides you 
to the education and training you need.  The system documents your work skills in key areas, 
giving you an edge with employers when you apply for jobs. 
 
So are these tests designed for only low-level, blue-collar jobs? 
 
Not at all.  WorkKeys has analyzed the job skills needed for almost 5,000 unique job titles, 
ranging from accountant to automotive technician and from welder to webmaster.  In fact, the 
fastest growing types of WorkKeys job profiles are being done for professional, technical, and 
managerial jobs that require at least a bachelor’s degree.  The abilities to learn, listen, 
communicate, work in teams, and solve problems—all areas addressed by WorkKeys—are 
important assets for any employee, regardless of career choice. 
 
Do higher skills mean higher salaries? 
 
Studies show that jobs requiring higher skills in math, locating information, and reading pay 
higher entry-level salaries.  By increasing your skills while you are still in school, you increase 
your opportunities for higher salaries both now and in the future. 
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WorkKeys Instruction List for Students 

 
This program has been totally revamped—totally new graphics ’09. 
 

A. Internet / log on (www.lacc.k12.il.us) or use ICON 
1. Student Resources or Student Information (at the top) 
2. Quick Links 
3. Work Keys 

B. Click here to begin 
C. Name:  First-last 

Pin:  ALL students: 
Birthdates:  Month/year XXXX (ex. Dec. 1996 would be 1296) 
Do not use any other passwords. 

D. Student Profile 
Continue Button/Do the following in THIS order: 
1. Graduation Year 
2. Arrow 
3. Classes 

a. LACC 
b. H.S. Class 
c. Other, type in program 

E. Yes---Add Me! 
 

WELCOME to WorkKeys:  You are now registered…ONLY REGISTER ONCE DURING HIGH 
SCHOOL. 
 

F. WIN Main Menu 
1. Pick an area from the menu 
2. Always start each area with a PLACEMENT TEST. 
3. Be sure when you take the Placement test you take your time, you may only get 4-5 

questions to answer at each level.  You need 80% correct answers to move on to the 
next level. 

4. When you receive 80% or more on your test, continue to the next level.  If you do 
not receive 80%, go back and retake this placement one more time. 

5. Then go to the level where you left off to continue WorkKeys.  You will work on 
individual levels at your own pace. 

6. Continue each time you use WorkKeys.  You may do this at home using the PTHS 
website. 

 
When you are ready to log off, click on QUIT.  This will take you back and out of the program. 
 
Please try to work on all areas.  You may wish to do some at home with speakers.  This will help 
prepare you for the PSAE test, and this program is used by many major companies as part of 
their pre-employment testing.  Your progress will be saved and will be reported to your 
instructors. 

http://www.lacc.k12.il.us/

